CODE OF BEHAVIOUR

MOUNT CARMEL SECONDARY SCHOOL
KING’S INNS STREET
DUBLIN 1
DO1We657



PREAMBLE

-Our School Mission statement sets out our values, aspirations, aims and Qur wish fo

provide a welcoming school for all..It emphasises how the righ ness of our school fies in
each of our students in whom we have great pride. Our objective is to create an

environment wherein positive behaviours and action will be-_re'cogn_i_sed. and rewarded
ratherthan a focus on negative behaviourand the sanciions that flow there from.

HoweVer_,_ despite our emphasis o the- positive, negative behaviours sometimes occur
and this document also seeks to set outin a clear way the consequences thatflow from
these,

OBJECTIVES
The aims and objectives of our Code of Beh avior are:

* To creaie a safe, secure leamning environment for all our students.

¢ To promote a sense of mutual respect.among all menibers of the school community.

* To promote, emphasise and affirm good behaviorand self-discipline.

e To oufline the expected standards of behavior for all members of the school
community.

¢ To outline the structure of fair. consistentand agreed sanctions th at will be used in
response to negative behavior.

* To have effective procedures in-place that will allow for the day to day running of the
school and which meet the demands of current legislation.

* To outline the strategies to be used tg prevent and discourage unacceptabie behavior,

“Stars.in Joumnals (Junior Cyele only)




Pasitive Comments in Joumnals by Teachers

Positive Commients by Teachers in Copies

Positive Comments by Teachersin Reporis

Positive Posteards sent home

Prizes & Ceriificates at prize-giving

Young Achigvers Awards (,_én'nual awards organised by Home Sch ool)

Exhibitions of student work

Whole class rewards

Studentof the Year (one in each year group)

Tutor Initiatives

Positive Behaviour recorded on VSware

Management and teaChers_acknowl'edge and affirm good behaviourin otherways,
including the following:

* Selection of student for leadership role Le. Class Captain or Vice Captain, Head Gir

or Deputy Head girl, Student Council member,
e Selection of studentio representthe schoolin public events.
o Privilege of travelling on educationaj toy rs; either national or internaticnal,
e Participating in treats or privileges.

SUPPORT SYSTEMS FOR STU DENTS

Mount Carmel Secondary School promotes a Support system for students to assist. them

in

achieving their potential in this school. This support system aisc promotes good
behaviourin all the studen ts. The following form part of this sch ool's support systern for

students:

Subject teachers

Tutor System

Year Head System

Guidance Counsellor

Managemient's ‘Open Door policy for students before, du ring and after school
Home School Community Liaison

Pastoral Care Workers

School Completion Programme



» Special Needs Assistants

¢ Resource Teachers -Curriculum su pport

* English as an additional language teachers
* Small class groupsiwithdrawal of students
e Pastoral Care System

o Prefects

e Teachermentors

* Junior Cycle Schools ProgrammeiLibrary

o Life Skills Workers.

EXPECTED STANDARDS OF BEHAVIOUR

The expected standards of behavior for all members of the school community are as

follows:

* Respectforself and others

* Kindness and willingness to help others

» Courtesy and good manners

e Faimess.

* Readiness to use respectful ways of resolving difficulties and ¢onflict
'« Forgiveness '
< Aftending school regu larly and punctually

¢ Doing one's bestin class

Taking responsibility for one’s work

Keeping the rules

Helping to create a safe, positive environment
Respecting staff

Respecting other students and their learning
Participating in school activities

® o o

SCHOOL RULES
» All students mustadh ere.to the Code of Behaviour

e Fightingorengagingin any behavior that endangers oneselfor others in school is

considered a serious offence. Please see Appendix A.

e Any behaVi‘our'pertaini_n':g to bullying wili be dealt with as a serious offence

according to our anti-bullying policy.
» No chewing of gum oren ergy drinks are allowed in the sch ool grounds
* Students may not bring inappropriate reading material, fireworks,
aerosols, e-cigarettes (vapes)_,- w'eapons orillegal substances to schooi



1st, 2nd, 31 Transition Year students: Mobile phones or other unauthorized
electronic devices must be switched off before entering the school grounds and
placed in the students’ locker. Unauth orized devices and mobile phones, including
the sim card will be kept by Principal for a minimum of 3 days as per the

5th, 6, LCA1 & LCA 2 students: Mobile phones or other unauthorized electronic
devices must be switched off before enteringthe school groundsand placed in the
students’ school bag. Use of personal devices is underthe strict instruction of a
class teacherforthe purpose of Learnin g, Teaching & Assessment. The Bring Your
Own Device Policy applies. Unauthorized use of devices and mobile phones,
including the sim card will be kept by Principal fora minimum of 3 days as per the
confiscation time for mobile phones. Length of confiscation time will be increased
for repeat offences.

Confiscation Time for Mobile Phones

Phone Confiscated on: Phone returned on:

Monday Thursday
Tuesday Friday
Wednesday Friday
Thursday Monday
Friday Monday

The vending machine/ canteen may only be used before and after school and at
break times. These facilities may not be used in between classes.
Each student is responsible for cleaning the Space where they eat their lunch

A list of serious offences and the sanctions applying to them is listed in Appendix

A.

CODE OF BEHAVIOUR PROCEDURES



parent(s}are requested to sign this Code of Behavior.

Each student is expected to adhere to the Code“o_f-Beh'avior. Each student and their

There are six stages which apply. The purpose of these is o help the sfudent improve
her behaviourand avoid the next stage.

The stages are-setout in Appendix C

ABSENTEEISM
If a Student is sick or absent-
* Parents should inform the school via the app or alternatively phone the school before

* An explanation forabsentesism must be provided via the app or a written broughtin
on the day the s’tu.de_nt:retu’rns_afte_rbein_g absent and given.to the year head. Blank
printed notes are avajlable at back of the Student Journai.

Steps the schooi will take regarding absenteeism:

e A roliistaken b_y"teachers during every class to record absences, if-no phone cali or
‘app notification is received by the schogi regardinga student's absence, an SMS text
will be sent ora call may be made to the parentto make enquities aboutihe absence.

* Aftera total of 15 days abserice the Principal sends.a letter to the parent.

» After 20 days absen ce the National Edy cation Welfare Board is notified.

* The Principal may send & further letter outlining the actual number of classes missed
by a student:

© The number of days missed is recorded on a student's term report,

PUNCTUALITY

e The school opens at 8.00am every moming and classes begin pu_nct‘u-all’yjata.élo a.m.
¢ Ourbreakfast Ciub operisat 8.10am and students may. help avail of tea,coffee, toast

e Studentswhoarrive jate mustsign-in.in the Late Book (insidethe hal} door) when they
arrive _
#* Punctuality is taken very seriously. Coming to school late-on a-reqular basis will be

freated as a disciplineissue and recorded on VS Ware.
STUDENTS’ PROPERTY



Each student is responsible for their own personal property.

Every student must have their own locker with a padlock.

The management accepts no responsibility for the loss of personal Property -and
money.- Books are to be locked in lockers each evening (unless taken home for
homework or sty dy).

office for safe keeping.
All students must respect schaol property and thisin cludes school books and schoo}
devices. Graffiti-and van dalism are considered a serious offence. See Appendix A.

STUDENTS’ PERSONAL APPEARANCE
Students shouid remember they represent their schooi when th ey are in uniform.

Schoolis seen as trainj ng forthe workplace ifi regards. fo having an appropriate sense of
dress. '

Every student must wear full uniforim as on th e.uniform list,
The.:schoal'jac'ket_ must be plain black of navy and should be worn en rotte to and
from school.

Neck scarves are notallowedto be womn in schooj -Any hijabmust be plain black/navy.

Trackstits may on ly be worn on days where PE is on the timetable or if a student js
invelved in an after-school sports activity.

Ha‘_ir styles must be appropriate to schooli. Hair may be dyed bit only natural hair
colours will be allowed,

In relation to jewellery, onlyone ringand one pair of stud ear-rin gs are allowed to he
worn. No facial piercin gs are allowed.

Students are not allowed to wear make-up during school hours with the exception of
Senior Cycle students who may wear discreet make-u p.
Having or using aerosols in schooi is not permitted.

Only fiat black or navy shoes are permiited. Runner or boots are not acceptable
Siudents are reminded thatthey represent the school while in school uniform

The Sanctions for Uniform Infri'n'gem'e'n'ts are set out in Aggendix B



STUDENT JOURNAL

s The student journal must be brought to 's'c'_hool'.every day and taken o every class,
where they will beinspected weekly by tutors,

 The journal should be used to record what was studied in class and any homework,
written or learning, that was given by teachers

* Students are not allowed graffiti anywhere on their journal.

* Parentsare required to sign the journai once a week |

¢ Parents are required to use the school app or the notes at the back of the student

joumal to communicate with the school re absen ces.orany other.concernsfissues

ESSENTIAL CONTACT PHONE NUMBER
e It is essential that the school has a contact phone number where 3 pare_ntfguard_i_an

SUSPENSION

All suspensions are imposed by the Principal and notified tothe Board of Manhagement:

Automatic suspension ensues for smoking/vaping or the use of drugs or alcohol, This

may befollowed by further sanctions in the case of drugs or alcohol.

The following infringements wiil aiso warrant suspension: leaving the school building
without  permission, using offensive language to 4 teacher, use of
racist/sexistthomophobiclan gu age,vandalism, bullying or en gagingin anybehaviourthat
endangers on eself or others,

The Principal can'impose.a suspension of up to 3 days. Anything above this must be
brought to the Board of Mg nagement

Where a suspension is for longer than three days, the Principal will decide;

* To allow the sty dentbackon probation, or

* To continue the sy spension for another period ifagreed by the Board of Managerment
or

* Torequest the Board of Managementto impose conditions forthe student's return or
Subjectto the approval of the Board of Man agement,to requestthe parents/guardians

to withdraw the student from the schoo or



e To ask the Board of Management to consider a refusal of re-registration or
¢ To request the Board of Management to expel the student.

which would bring__ the ¢ufhulaﬁve period of suspension to 20 school days in any one
school year, to the Secretary General of the D’e_partme‘nt'of Education.
Parents will be informed inadvance of the-suspension.

Suspension/Exclusion may be automatic _folloWi'n_g_a very serious-offence, irrespective of
the stage the student may have reached in the disciplinary procedure.

EXPULSION

EkpulSi’on,the-most serfous disciplinary san ction, will be resorted to forgross miscondudi,
the use and sale of forbidden ‘substances, including drugs and alcohol, sexual
harassmentand oth erserious breaches of the school code.

If it is proposed to expel the student, Mount Carmel -Secondary School will notify the.
Education WeHare Officer, in‘accordance with the requirements of the Education Welfare

The parents will be given the opportunity to rieet with the Board df-Man'agement, to hear
the complaintsagainsttheir child and to givetheirresponse to the Board of Management.

The parenis if th ey wish, may bring a representative with-them'to this meeting,

Education.

Furthermore, a-student shall not be expelied from the school before the passing of 20
schooldays followingthe receiptof notification bythe Education Welfare Board, 4s stated
above.

The Board of Management reserves the rightto take such other reasonable measures as
it considers appropriate 1o ensure that good order and discipline are maintained in the

school and th atthe safety of sty dents and staffis secured.



Any of the above sanctions, or-a combination of them, may be implemented 'd'e_pending
on the gravity of the offence.

IMPLEMENTATION

The Code of Behaviour is also available from the school upon request,

When a major review is carried out, the resulting amended Code of Behaviour will be
circulated io all the stakeholders:

RATIFICATION

This Code of Behaviour was devised In consuliation with the students, parents, staff,
management and Board of Management of Mount Carmel Secondary School, The
process began in October 2000,

This policy was ofigin allyapproved by the Board of Man agementon the 13% March 2012,
It was revised by the BOM on 7t April 2014,

The documentwas further revised in Octobier/November 2016 and ratified by the Board
of Management.on 28t November 2016

The documentwas againrevisedin March 2022 and ratified by the Board of Management
on 315t May 2022.

The documentwas further revised in April 2023 and ratified by the Board of Management
on 16% May 2023.

MONITORING OF. POLICY

This policy was drawn up in ¢onsultation with the parents, students; staff and
management of our school.

Any amendments which need to pe made will be in keeping with the general philosophy
of our Code of Behaviour and will be. communicated to the. members of our school
community,

and willin vol_ve-.coh"su_ltati'oh'wi.t_h' th e;parenfs, students, staff, man agementand 'the.Boé'r_d
of Management of our school. '



APPENDIX A

SERIOUS OFFENCES

SANCTION

.F'i'gh_u"ng arengaging in any behavior that endangers
‘onaself of others in school

Parents will be invited to the schiool to-meet with the
P"ri'ncipal. Itmay'resultin-suspensio_n-and!or éxpulsio'n.
Gardai will be informed where appropriate:

SmokingAraping in schoo] or in school uniform during
school hours/school-activities

Will resultinone day suspension, Parents will be
informed.

Vandalism or damage to schoal property or property of
others

The student mustmake good the damage, this may.
resultin st_'udentcleaning,_ repairing or paying for
damaged item(s). ltmay resultin suspensioni and/or
expulsion. Gardaj may be infarmed.

Having offensive f'inapp_ropriate- matetlals in school

These will be confiscated by staff and parents will be
requested to attend a meeting in school and may result-

in suspension,

Usirig offensive or vulgar racisteexisthom ophabic or
bad'Ianguage-'ih'schoql.

Will resuitin one day suspension,

Abusive and/or threatening language audibly directed at
a membar of Staff: )

This will resuitin suspensian of up.to two days;

Leaving the school buildirg without permiission.

This will resultin a one-day suspension. Length of
suspension will be incredased for repeat offences,

Bullying

Sanctions will be-as outlined in the anti-bullying policy

{check anti-bullying policy)

‘Disruption of teaching and iearning

Sanctions will be asoutlined in the Coda of Behavior
Procedures iteniised bejow..

Taking drugs-orbeing in a drugged state in school;
S_upplyi_n_g drugs in schoal; Taking alcohal 1o

In suspensionandfor expulsion. Gardaimaybe
informed.

This is regarded as a very serious offence, ftwill result




schaol/Drinking alcohol in school/being underthe
influence of alcohol in schiool

APPENDIX B

INFRINGEMENT SANCTION
| No tie. Must hire one for €1
Incorract shoes _ Must wear a pairsupplied by school
Incorrect Unifarm Parents will be phoned-and students will be sent homa

to getthe correct uniform

APPENDIX C
CODE OF BEHAVIOUR PROCEDURES

Behaviour is monitored on VSware by the Year Head. A number of warnings will be given
before a student begins Stage 1 of the Discipline Ladder

STAGE 1: Repeated misconduct - Letter One to Par.ent(s‘).

Student's behaviour ch ecked on Behaviour Management Card 1.

STAGE 2: Continued misconduct ~ Letter Two to Parent(s)

Student's-behaviour ch ecked on Behaviour Management Card 2.

STAGE 3: Further serious offences - the student is referred by the YearHead to
the Deputy Principal.

Letter is sent to Paren{(s) and parents. asked to come in and discuss the
behaviour with the Deputy Principal

STAGE 4: Further serious offences - the student is referred by the De_pu'ty.Pri'ncipal
to the Principal. The Principal will contact the Parent(s).

Student will be asked to remain at home uritil parent attends meeting the
Principal.

Student will be suspended-for'-.a_p'er_i.od of up to one week. The Board of
Management duthotises.the Prin cipal to issue a su spension up to 3 days



STAGE 5: Further serious offences — Principal will contact Parent(s). Student will
be asked to remain at home until parent attends meeting with Principal.

Student will be Suspended for a period of up to two weeks.

STAGE 6: Further serious offences will be referred to The Board of Management
and may result in exclusion of student,

From then on, Parent(s) will communicate with the Board of Management.

NOTE: Five negative comments on a Behaviour Report Card will resultin an automatic entry on VSware which wil
move the student towards the next stage.
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